
Date: September 1, 2020 

RE: Memo to all UMM Seniors 

To: UMM Seniors 

From: Cindy Boe, Associate Director, Career Services 
 
Dear Seniors: 
 
Welcome to your senior year at the University of Minnesota Morris! The purpose of this memo is to provide a 
go-to list of career information you may find helpful throughout this year. Below you will find information about 
Career Services at UMM, and several events, opportunities, and helpful hints and tools available to you as a 
University of Minnesota Morris student. The goal of Career Services is to help you take the next step on your 
journey from student to professional. Please use the information included here to make wise decisions as you 
make the transition from the University of Minnesota Morris to work, graduate school, volunteer service, travel, 
or a combination of these. 
 

Morris Pathway 
If you visit only one website after viewing this letter, go to z.umn.edu/morrispathway. Morris Pathway provides 
personalized career development resources for all UMM students tailored to your year in school. On the seniors 
page, you’ll find videos and other resources to address the most common career questions faced by seniors. 
You will also find direct links to make an appointment or contact me. 
 

About Career Services 
1. How to connect – Morris Pathway is the fastest way to find us this year. All fall semester events will be 

held virtually this year, and links will be provided there. You can also contact us by phone at 
320-589-6065 and our e-mail is ummcc@morris.umn.edu.  You can set up an appointment using this 
link: cindyboe.appointments.umn.edu 

 
2. GoldPASS powered by Handshake, an all-University of Minnesota career management tool, is available 

FREE to all UMN students and alumni. GoldPASS features include ability to search for jobs, internships, 
and volunteer opportunities in a wide range of industries; opportunity to post your resume for all 
employers to view; and e-mail notification from employers about positions that match your interests. The 
system uses machine learning (think Netflix), so the more you use it, the better your search results. 
Register for GoldPASS at https://goldpass.umn.edu/. 

 
Once you’re logged into GoldPASS, you will find three free job/internship search resources: 
➔ GoinGlobal provides country-specific (including several major cities in the U.S.) career 

and employment information, including worldwide internship and job postings, H1B 
employer listings, corporate profiles, and career resources for 30+ countries.  

➔ CandidCareer is a leader in informational career advice videos. 
➔ InterviewStream allows you to pick your own interview questions, record your practice 

interview, review your interview alone or with others (including Career Services), and 
watch expert interview tips. 
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Upcoming meetings 
On Morris Pathway you’ll find links to a series of LIVE webinars (recordings will also be provided if you register) 
on topics seniors often have questions about. Click Events on Morris Pathway, or, register online now: 
 
➔ Resume Workshop, LIVE via Zoom 12:00PM Thursday, September 3 
➔ Internship Information Meeting, LIVE via Zoom 12:00PM Thursday, September 17 
➔ Networking, Interviewing, and Making Connections, LIVE via Zoom 12:00PM Thursday, September 24 
➔ Finding a job or internship, LIVE via Zoom 12:00PM Thursday, October 1 

 

For Human Services & Environmental Studies Majors (Internship Required to 
Graduate) and other internship seekers 
If you are majoring in Human Services, Environmental Studies, or in another discipline where you want to 
develop a field experience, i.e., internship, it is important that you see your faculty advisor or an 
internship/career counselor in Career Services regarding internship, volunteer, and/or directed study 
experiences that you will need to complete during your senior year.  HMSV majors should see Dr. Heather 
Peters, Associate Professor in Psychology (320-589-6217, petersh@morris.umn.edu).  Environmental Studies 
majors should see Dr. Ed Brands, Associate Professor of Environmental Studies (320-589-6209, 
ebrands@morris.umn.edu).  Management majors should see Dr. Stephen Burks, Professor of Management & 
Economics (320-589-6191, svburks@morris.umnn.edu). Political Science majors should see Dr. Roger Rose, 
Associate Professor of Political Science (320-589-6220, rprose@morris.umn.edu).  Environmental Science 
majors should see Dr. James Cotter, Professor of Geology (320-589-6312, cotterjf@morris.umn.edu). If you’re 
unsure of which faculty member to meet with to set up your internship credits, please visit the Division Office for 
your particular major: 

 
Division of Education: Call 320.589.6400 or email them here. 
The Division of Education supports the following: elementary education, secondary education, sports 
studies, athletics, and sport management 
  
Division of Humanities: Call 320.589.6250 or email them here. 
The Division of Humanities supports the following: art history, studio art, music, theatre arts, 
communication, media, and rhetoric (CMR), English, literature, creative writing, philosophy, world 
languages including Anishinaabe, Chinese, French, German, Italian, Latin, Portuguese, Spanish 
  
Division of Science & Math: Call 320.6300 or email them here. 
The Division of Science & Math supports the following: biology, chemistry, biochemistry, computer 
science, geology, math, physics, and statistics 
  
Division of Social Science: Call 320.589.6200 or email them here. 
The Division of Social Science supports the following: Native American and Indigenous Studies, 
Environmental Studies, Latin American Area Studies, Human Services, African and Black American 
Studies, Gender, Women and Sexuality Studies, Social Science major for teacher licensure 

  
In addition, UMM students have also found the following websites helpful in their search for internships: 
https://goldpass.umn.edu/  https://www.internjobs.com    
https://www.internships.com    https://www.simplyhired.com 
https://www.indeed.com  https://www.monster.com 
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Fairs & Events – virtual! 
Considering the unique circumstances of this school year, the University of Minnesota has moved all career and 
job fairs online. THIS IS GREAT NEWS, especially for us here in Morris – because the stresses related to travel 
are eliminated! This means that MORE EMPLOYERS WILL ATTEND THESE EVENTS this year for this same 
reason! Therefore, commit to attending job/career fairs this year.  The best way to get information about 
events this year is to stay active on GoldPASS powered by Handshake. Log into your account and click Events, 
then click Career Fair. A few specific events are highlighted below. 
 

Career Fairs of specific interest to Morris students 
1. Our campus will host the UMM GRADUATE SCHOOL FAIR on Wednesday, September 30, 2020 from 

11:00am-2:00pm online via GoldPASS powered by Handshake. Registration for this event will open 
September 8. If you are exploring graduate school opportunities, be sure to attend. You will be able to 
video conference with multiple graduate schools who are giving presentations, and you will have the 
opportunity to ask follow up questions one-on-one. 

 
2. The annual GOVERNMENT AND NON-PROFIT CAREER FAIR will be held on FRIDAY, OCTOBER 30, 

2020.  Information can be found at http://www.togpartners.com/govnonprofitfair/.  This fair is free to 
UMM students. If you are interested in attending this event, please opt in using this Google Form to get 
more information. 

 
3. We plan to host our annual SUMMER OPPORTUNITIES FAIR again in early 2021. Plans are still 

underway for this event. Watch your email. 
 

4. Plans are also underway for our flagship event. The UNIVERSITY OF MINNESOTA JOB AND 
INTERNSHIP FAIR will be held during spring semester 2021. Details will be forthcoming. The website 
can be found at http://jobfair.umn.edu/ 

 

For Education Majors 
1. UMM has a self-managed credential system for education graduates.  Candidates are responsible for 

collecting letters of recommendation, student teaching evaluations, and other information.  Candidates 
maintain their own information and send it to school districts, as needed. Career Services staff will be 
available to advise candidates and will still collect and make available teacher job openings.  

 
2. The American Association for Employment in Education (AAEE) Annual entitled The Job Search 

Handbook for Educators is freely available to education seniors.  These are available in the Career 
Services office, Briggs Library 110, access from the student center tunnel. 

 
3. I am working on plans to meet personally with senior cohorts from Elementary and Secondary 

Education.  Topics will include teacher credentials, application procedures, sources of jobs, interviewing, 
teacher fairs, among other topics. 

 
4. Education seniors interested in attending the MINNESOTA EDUCATION JOB FAIR will receive 

preliminary information in January 2021.  The 2021 Minnesota Education Job Fair is scheduled for 
TUESDAY, APRIL 13, 2021. Planning is still underway, including whether this will be an in-person or 
virtual event.  The website can be found at http://www.mnedfair.org. 
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Application information & jobs/careers frequently sought by previous UMM 
seniors 

1. Graduates with majors in HMSV, psychology, and sociology who are interested in employment with 
county social/human services and other state human service agencies are encouraged to register and 
take the Minnesota Merit System examinations as early as possible.  The earliest you can take an 
examination is six months prior to your date of graduation.  A different "examination procedure" (i.e., 
written examination, review of transcript, etc.) exists for the various positions. 

 
➔ UMM graduates typically apply for positions as social worker, case aide, child support officer, 

family service aide, financial worker, and some administrative support jobs. Written examinations, 
if required, are given approximately once per month in Morris. The exams can also be scheduled 
in other Minnesota locations. Due to the pandemic, many exams are being waived or hosted 
online. If you do not do well on an examination, you can retest in 60 days and are allowed to 
repeat an examination three times in a year for each job classification.  Therefore, it will be to 
your advantage to complete applications and any examination procedures as soon as possible so 
that you can retest, if necessary, in the spring.  Application materials and more detailed 
information are available at https://www.governmentjobs.com/careers/mnmeritsystem 

 
2. If you are considering graduate school in the next three to five years, it is important that you complete 

the appropriate graduate entrance examination.  Many students will be required to complete the 
Graduate Record Exam (GRE).  A reputable resource for searching graduate/professional school 
programs is Peterson’s Guides to Graduate and Professional Programs (a six-volume set), available in 
the reference section of the Briggs Library. 

 
3. If you are interested in employment with the federal government after graduation, you can access 

information via USAJOBS (https://www.usajobs.gov/).  Apply for each job individually.  If you have 
questions about this, please stop by Career Services.  Additional government employment opportunities 
are posted on https://www.governmentjobs.com/.  Keep in mind that it takes time for your applications 
to be processed so START EARLY! 

 
4. Applications are being accepted for the Teach for America program.  All majors accepted.  Application 

deadlines for the 2020-2021 school year are: September 4; October 16; December 4; January 29; and 
March 5. For more information and to download the application, visit their website at 
https://www.teachforamerica.org.  

 
5. The Japan Exchange and Teaching Program (JET) will accept applications for Assistant Language 

Teachers and Coordinators of International Relations.  The 2021 application is set to open at the end of 
September, and often requires a fast turnaround.  More information and application is available from the 
Embassy of Japan via the Jet Program website: https://jetprogramusa.org/ 

 
6. Popular resume posting sites where you could build/post your resume include: 

  https://goldpass.umn.edu/ https://www.monster.com 
             https://www.indeed.com/ https://www.collegerecruiter.com 
             https://www.minnesotaworks.net https://www.careerbuilder.com 
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7. The Minnesota Department of Employment and Economic Development (DEED) Workforce Centers 
regularly sponsor job search classes, workshops, and hands-on training.  A list of current offerings can 
be found at https://mn.gov/deed/job-seekers/workforce-centers/workshops/ 

 

Stay up to date 
1. Find us on Facebook  
2. Also, find us on Twitter @UMMCareerServ  
3. Search your inbox for emails with [CAREER] in the subject line to see our communications 

 

Necessary skills for success 
1. Be an active participant in your career planning. Start early, seek help and ask questions early. 

Although Career Services offers programs throughout the year, it is your responsibility to seek 
information and guidance from Career Services in a timely manner.  It is incumbent upon you to set 
educational and career goals, assertively seek out information, engage in a variety of career-building 
extracurricular experiences, and actively participate in career-related programming throughout the year. 
It is your responsibility to assertively set priorities for success related to your total education, 
including career planning.  We are here to help you, so be sure to take the initiative! 

 
2. Practice and use professionalism. Employers have often very specific and yet ambiguous standards. 

Unfortunately, employers have commented on the lack of professionalism displayed by new graduates 
and college interns. Employers, as a group, have stated how ill prepared students are in a number of 
areas. Know that it does take time to learn these standards, and it’s important to commit to doing so. 
Please find below, a number of these areas and suggestions for improvement.  A special thank you to 
The National Association of Colleges and Employers (NACE) and Willamette University for "Passport to 
Professionalism" information. 
 
How to Write a Professional e-mail: 
https://englishlive.ef.com/blog/write-perfect-professional-email-english-5-steps/ 
 
Passport to Professionalism: 
http://willamette.edu/offices/careers/passport/index.html 

 
I wish you well as you continue this journey from student to professional. Please feel free to contact me directly 
at cindyboe@morris.umn.edu. And don’t forget about Morris Pathway, which I’ll be updating throughout the 
school year: z.umn.edu/morrispathway 
 
Sincerely, 
  
Cindy Boe, Associate Director 
Career Services 
110 Briggs Library 
  
  
CB:iym 
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